
 

        MSAD# 13 Communications Re Communicable/Infectious Diseases 
 Policy NEPN/NSBA Code JLCC requires notice from parents regarding the reason for a 

student’s absence. In the absence of a note or call, our secretaries call the parent or 
guardian and log the call. 

 Secretaries keep a file of all notices that go home to parents. All communications are be 
dated and signed by the principal. 

 Building secretaries regularly let Julie know about the number of students out and why 
they are out especially as pertains to common reasons (flu). 

 We send a letter home to all District parents alerting them as to the existence of any 
reportable diseases or conditions even if there is only one case. 

 We send a letter home for communicable diseases if there are several instances even if 
the disease or condition is not reportable. 

 Parents of fragile children will be notified even if there is one instance of a 
communicable disease that is reportable or not if that disease is one that the child has 
susceptibilities. 

 All health information that comes in from parents is be forwarded to our school nurse. 
 The principal signs all accident reports and these are forwarded to our school nurse who 

reads them and then places them in the student’s health file. 
 In addition to the letters that are sent home, a notice will be placed on the web site and 

a phone call alert system will be activated especially as pertains to letters involving 
health issues. 

 We are building a file of health letters of advisement on many typical school 
communicable diseases. 

 A second emergency form will be sent out mid-year for parents to update information 
such as new addresses, numbers or new student health issues. 

 The school nurse is informed as to any special health conditions listed on the annual 
emergency cards at the beginning of the year and at mid-year. 

 Secretaries communicate with each other regarding siblings of fragile students if these 
siblings are exposed to communicable diseases. The principal and nurse are be notified 
as well. 

 Our school nurse is building a file of typical letters that should be sent home covering a 
variety of communicable diseases that may appear in a school setting. These letters will 
be posted on our web site for parents to use as a resource. 

 In all cases, the principal makes the final decision in consultation with our school nurse 
as to when communications will be sent home regarding communicable diseases. 

 



  


